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RC
SLC
EIC
18.  Justification:
Signature Block:
Signature:
17.  Type of Funds:
TDA Paragraph No.:
Hand Receipt No.:
16.  UIC No.:
15.  Point of Contact and Extension No. for this Request:
14.  Location:
Fund Code:
Fund Code:  VS
Fund Code:  RM
Job Order:
Job Order:
Accounting Class:
SOMARDS:
SIFS:
13.
12.  Catalog/Brochure and suggested source/sole source enclosed:
11.  Description:
10a.  MODEL/PN:
10.  MFG:
9a.  Total Cost:
9.  Unit Cost:
8.  Required Delivery Date:
7.  Issue Priority Designator:
6.  Distribution Code:
5.  Demand Code:
4.  Quantity Requested:
3a.  PBO Document
3.  Document No.:
2.  Unit of Issue:
1.  Stock No.:
(The following entries are to be completed for expendable and non-expendable items.)
SUBJECT:  Request for Issue
MEMORANDUM FOR ASCE-LRI
(Office Symbol)
FOR ISSUE ONLY
QTY DUE IN
INTERNAL USE ONLY
QTY REC'D
CATG
E/C
ACC
CIIC
SIG
CIS/SUB
ICC
F/C
SOS
DML
AAC
MC
DATE:
RECEIVED BY & DATE:
(Signature Required)
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INSTRUCTIONS FOR ISSUE
mm/dd/yyyy
(Submitted)
JMTC:
Unit of Issue:
2.
Enter Stock Number, if known
Enter Unit of Issue
Document Number consists of 14 digits (example: A96000 4317 0001).
A
 + work center + yr/Julian date & doc# of the day
A
 + work center + yr/Julian date & doc# of the day
Stock No.:
1.
Date:
**NOTE: "INTERNAL USE ONLY" shaded area is for MEO/Contractor use only.
Subject: Request for ISSUE
Memorandum for ASCE-LRI
(Office Symbol):
Sign upon receipt of item
and date (mm/dd/yyyy)
Enter your organization office symbol
***Received by & Date:
RIA 735-2I
Document No.:
3.
TACOM-RI:
A
7A + last 3 digits of office symbol + yr/Julian date & doc# of the day
JMC:
A
7I + last 3 digits of office symbol + yr/Julian date & doc# of the day
ASC:
A
7I + last 3 digits of office symbol + yr/Julian date & doc# of the day
Garrison-RI
Other Tenants:
A
7D + last 3 digits of office symbol + yr/Julian date & doc# of the day
A
ssigned by the property book office in sequence (e.g. 0001, 0002...)
Enter the Quantity being requested
R= Reoccurring, N= Non-occurring
Enter the appropriate delivery point code for your organization.
Enter the appropriate issue priority designator.  Priority assignment is a combination of Force
Enter the date that equipment is required.
Enter the cost of equipment being requested.
Enter the total cost of equipment being requested.
Enter manufacture's name.
Enter Model Number or Part Number.
Enter complete item description of equipment being requested.  If equipment is on-hand, please, annotate the serial number
and barcode, if applicable.
For nonstandard/commercial items, provide a catalog or brochure and a suggested source supply.
A
ctivity Designator (FAD) and Urgency of Need Designator (UND).
A
03 
Unable to perform mission without supplies/equipment.
(Director/Equivalent)
B 
06 
Capability to perform mission is impaired without supplies/equipment.
(Division Chief).
C 
13 
Supplies/equipment standard schedule request
PBO Document No.:
3a.
Quantity Requested:
4.
Demand Code:
5.
Distribution Code:
6.
Issue Priority Designator:
UND IPD  DEFINITION 
7.
Required Delivery Date:
8.
Unit Cost:
9.
Total Cost:
9a.
MFG:
10.
MODEL/PN:
10a.
Description:
11.
Catalog/brochure:
12.
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Place an "X" in the appropriate block; SIFS, SOMARDS or Accounting Classification.  
SIFS:  JMTC customers and some TACOM-RI requests.  Annotate job order.
SOMARDS:  HQ, JMC, ASC, TACOM-RI, and Garrison-RI customers.  Annotate appropriate job order and fund code.
A
ccounting Classification - All other tenant customers.  Annotate appropriate job order assigned by the organization's
financial office.
Enter the office symbol, building, floor, wing, etc..., where equipment is to be delivered.
Enter the Point of Contact and telephone extension of
Enter the applicable information pertaining to your organization.
Operating and Maintenance, Army (OMA); Procurement Appropriation (PA); Army Working Capital
Enter complete justification for the requisition of equipment or a sole source justification as to why a
certain type of material or vendor should be used.
Fund (AWCF); etc... [If identified to be a Production Support and Equipment Replacement (PSR), Manufacturing,
Methods and Technology (MMT), or Research, Development, Testing and Evaluation (RDTE) project, annotate
project number.]
personnel knowledgeable of request.
13.
Location:
14.
Point of Contact for this Request and Extension Number:
15.
UIC No. /TDA Paragraph No. /Hand Receipt No.:
16.
Type of Funds:
17.
Justification:
***NOTE: A signature block is required for all Issue requests. The signature must correspond with IPD used within Block #7.
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