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EFFECTIVE DATE:
WEEKLY TOUR
OFFICE SYMBOL:
EMPLOYEE NAME:
RIA WORK SCHEDULE
REQUEST  (Union Contract)
SHIFT ASSIGNMENT PREFERENCE
Week 
One
Week 
Two
Mon
Tue
Thur
Fri
Sat
1ST SHIFT
2ND SHIFT
3RD SHIFT
SUPERVISOR
DATE:
DATE:
EMPLOYEE
APPROVED
DISAPPROVED
REMARKS:  Requested tour remains in effect each pay period until change is approved.
I CHOOSE NOT TO
PARTICIPATE IN CWS
I CHOOSE TO
PARTICIPATE IN CWS
Wed
Sun
Mon
Tue
Thur
Fri
Sat
Wed
Sun
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