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Sick Leave Date/s:
TDY Status Date/s:
Deployment Date/s:
Annual Leave Date/s:
or Fax (309) 782-4651
earlyn.conway.civ@mail.mil and/or jay.d.nichols12.civ@mail.mil
E-Mail
THE DEFERRAL LETTER MUST BE SENT AS SOON AS SUPERVISOR KNOWS EMPLOYEE IS NOT AVAILABLE
SO COLLECTION CAN BE RESCHEDULED.
SUPERVISOR BRIEFING & CCF MUST BE SENT NLT 24 HOURS AFTER THE COLLECTION TO THE ROCK ISLAND
EMPLOYEE ASSISTANCE PROGRAM. 
NOTE INSTRUCTIONS BELOW
Shift Time/s:
Leave Without Pay Date/s:
Administrative Leave Date/s:
1.  In a leave status (sick, annual, administrative or leave without pay):
2.  In official travel status away from the test site or is about to embark on official travel scheduled prior to testing
notification:
3.  Working a different shift.
4.  Performing a task or project that requires that employee's presence at the work-site during the time the test is scheduled.
An employee whose random drug test is deferred may be subject to an unannounced test within the following 60 days. 
5.  Reschedule the collection after this date
Name of 1st Line Supervisor
Name of 2nd Line Supervisor
Signature
Signature
Tel #
Tel #
An employee selected for random drug testing may obtain a deferral of testing if the employee's first-line and second-line supervisors concur
that a compelling need necessitates a deferral on the grounds that the employee is:
Deferral of Testing Standards
civilian urinalysis test be deferred for the below listed reason:
Request that Mr/Ms
Supervisor Deferral Letter for the TDP Drug Test
Date/Time
Date/Time
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