What to bring to the SFL-TAP Workshop (bring with you on the first day):

1) DD 2648 (for active duty and AGR); or DD 2648-1 (for Reserve).  When you do your pre-separation video on-line, this is the form that you print out at the end.  IF you have misplaced this form, contact the ACAP support center at 1-800-325-4715, give them your email and ask them to email you a copy.  You will usually get it the same day.

2) ITP (Individual Transition Plan):  complete blocks 1, 2, and 6.  Blank ITP is attached to the SFL-TAP Workshop email.  Must list 3 personal and 3 professional references in block 2, to be complete.

3) DRAFT Resume.  Sample is attached to the SFL-TAP Workshop email (bring this whether or not you are exempt from the DOL Employment workshop (DOLEW, middle 3 days) of the SFL-TAP.

4) VMET (DD Form 2586): Verification of Military Experience and Education.  Go to www.dmdc.osd.mil/vmet to obtain.

5) [bookmark: _GoBack]Budget:  12 month post separation budget.   This will be reviewed by the financial instructor during the 2nd half of day one of the workshop.  You do not need to use the one provided in the email, but a good 12 month post-seperation budget will be necessary to meet the criteria for this.  This budget is not kept on file with us – only needs to be reviewed by the financial counselor/instructor to be checked off the CRS list.

6) Exemption Memo (if needed):   IF you are exempt from taking the middle 3 days of the SFL-TAP workshop (Department of Labor Employment Workshop (DOLEW) portion), AND you plan on not attending either all of the 3 days or even some of the 3 days, then you will need a memo from your commander stating your REASON for being exempt, and stating they endorse/verify that you are in fact EXEMPT from taking the DOLEW workshop.  BRING YOUR EXEMPTION MEMO TO THE FIRST DAY OF THE SFL-TAP WORKSHOP.  NOTE:  You are encouraged to attend whether you are exempt or not.  

