[bookmark: _GoBack]Instructions to Access the Risk Management Civilian Basic Course

1.  Log on to AKO – Army Knowledge Online.
2.  On the green tool bar, click on “Self Service” and get the drop down menu.
3.  Select “My Education”.
4.  Scroll down to find the ATRRS block, click on “Self-Development Center” (picture of books). 
5.  In “Quick Course Search” enter 2G-F104_DL in the CRS NBR box, then click SEARCH.   The course will come up.
6.  Click on REGISTER.
7.  Click on the CAC selector then LOGIN.
***
8.  You will soon get an email confirming that you have registered for the class.  
9.   Go to ALMS at https://www.lms.army.mil 
10.  Select the course; use the “Launch” and take the course.
***
11.  Notify your training coordinator to ADD the course to TED.
12.  Once completed, show your training coordinator your certificate of completion so he/she can change your status in TED to “completed” and the course goes to your “History”


